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Order Form for Reproductions of Archival Records

Formats up to A3 can be copied inhouse, larger formats are processed by external service providers, in 
agreement with the customer. 

Quality (without image processing) Price per page / piece

Laser print copy CHF   1.30

Method of delivery Additional fee

Data storage device (CD-ROM) CHF   5.00

Sent by post Delivery cost

Processing time up to max. 50 pieces 

•    Working copy / Standard resolution

•    Print quality / Maximal resolution

Employee of the StAGR in charge (date, initials, payment mode):

Use for a publication or a scientific paper

Quantity        Description                                                                                            Call number

Print quality / Maximal resolution (JPG, TIF) CHF 10.00

Publication size:        w                    x h                   cm 

Up to 10 working days

Up to 15 working days 

Working copy / Standard resolution (JPG, PDF) CHF   1.30

Electronic per email / Transfer drive free

Delivery Address Billing Address

Phone / E-Mail

Service fee for invoicing CHF   8.00
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To be completed when using the reproduction for a publication or a
scientific paper

Conditions

•	 Clarification of any third party rights issues unbeknown to the Staatsarchiv Graubünden is the
	 responsibility of the customer. 

•	 If known, the author or creator of the records must be named. 

•	 When publishing an image, the following legend must be added: 
Staatsarchiv Graubünden, Chur, and the exact call number.

•	 After publication of a reproduction, the Staatsarchiv Graubünden is entitled to a complimentary 
	 copy of the relevant publication.

•	 The Staatsarchiv Graubünden is entitled to a digital copy (PDF) or paper copy of academic 
theses/dissertations or school papers. 

•	 With regard to publishing reproductions on the internet, the relevant link must be communicated 
	 to the Staatsarchiv Graubünden.

•	 Any additional use of the reproductions, including their use in supplementary licensed editions, 
requires a new written order of the reproduction. 

I agree to these conditions.

Place, Date Name

Author

Title

Medium

Publisher, journal, series, professor, school, class, web link, TV station, program

Year of publication, exhibition date, broadcasting date

Details

Type of use	 required details

	 Monograph: 	 Author, title, publisher, year of publication

	 Article in magazine/newspaper: 	 Author, title, journal/series, publisher, number, date of publication

	 Academic thesis/dissertation:	 Author, title, professor, university/college, date of submission

	 School work: 	 Author, title, school and class, date of submission

	 Publication in the internet: 	 Author, title, web link, date of publication

	 Exhibition: 	 Title, location, date of exhibition

	 Television: 	 Responsible person, program, broadcaster, broadcasting date
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Attachment (additional items to reproduce)
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